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Memorandum

Date: November 26, 2008
To: All ADMS CAD Users
From: Tony Parker

Subject: Setting up Shared Custom Dictionary in MS Word and Excel

Since we are so strongly tied to Acronyms and Abbreviations, it’s important that we try
to maintain consistency in their usage. Since April 2004 there exists an online location for
handling approved abbreviations and acronyms, located at:
http://www-admscad.fnal.gov/MSDMain/cgi-bin/TPACROQOifind-web.pl which averages
approximately 150 hits per month. In conjunction with this list there exists the capability to
utilize the words in this list for spell checking and the capability to directly spell check drawing
titles from within I-DEAS. While the overall quality of drawing titles has improved, judging by
the spelling errors and inconsistency in abbreviations, this capability must be under utilized, so
below you will find the instructions for setting up MS Office to work with the defined word list.

As I stated in my email to ADMS CAD users September 20:
Effective immediately I would like all ADMS users to include a Description on all 3D TDM
items. In Teamcenter we will not have good data to search if we don’t include a description. I'm
working on a method to add descriptions to existing data, for drawings we can process the
DWG_TITLE attribute to populate the description field.
NOTE: Some rules on TDM descriptions.

a. Descriptions are version specific so they could be different for each library version -
WE DO NOT WANT THIS.

b. Once a description is defined for a version it will propagate to the next version so you only
have to define it once.

c. Limit your description to 80 characters or less the same as DWG_TITLE, I-DEAS will not
transfer strings longer than 80 characters to external files so we’re stuck with this.

d. All UPPER CASE, same rule as drawing title.

e. NO commas (Excel problem)
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f. NO punctuation - not really valuable - use dashes to separate terms

g. Consistent naming for all items, i.e. all MAIN INJECTOR, or MI or FMI or MAIN IN]J - only
one of the choices.

h. Only abbreviations defined in the online list. If you need one added, submit it. See setting
up MS Office dictionary below. Including the abbreviation list in your Custom Dictionary
file the Description should pass Spell Check in Excel - there will probably be a few
exceptions due to length etc.

i. Use REAL English dictionary words or acronyms defined in the master list. These should
pass a spell check if the dictionary file includes the master acronym list. These will be used
for queries in Teamcenter so abbreviations and non standard acronyms will not help.

j-  If you are using I-DEAS standard catalog parts they will enter a default generic description,
please edit the text to add size information etc. and rename according to current naming
rules.

Example: Adding a standard 1/4 set screw

Name: SCR-SET_250-20 X 4 LG

Default Description: ANSI Hexagon Socket Oval Point Set Screw

Edited Description: ANSI HEXAGON SOCKET OVAL POINT SET SCREW 1/4-20UNC X 4
IN. There is additional information available on www-cad regarding naming and managing
TDM data. You can also view the current items in COMMON_PARTS to see how like items
are named, you should be looking there first to see if the item already exists. If you have
suggestions, hints, problems etc. let me know ASAP.

Setting up a Shared Custom Dictionary in MS Office

The master list from the online abbreviations is always stored at
\\beamssrv1l\mechdrft.bd\public\BDMS_Word_Templates, or
(Y:\public\BDMS_Word_Templates) for ADMS drafting users. The file name is FERMI-
CAD.DIC. The setup for this is the same as SPELL_CHK in I-DEAS and instructions are
located at http://www-admscad.fnal.gov/MSDmain/CADguides/Fermi_IDM_Admin_Guide.html
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1. In MS Word use Tools -> Options -> Spelling &
Grammar.

2. Make sure Suggest from main dictionary only,
and Ignore words in UPPERCASE are not
selected.

3. Select the Custom Dictionaries...
button, Add, and navigate to
\\beamssrv1l\mechdrft.bd\public\BDMS_Wor
d_Templates\, or
(Y:\public\BDMS_Word_Templates\) for

ADMS drafting users.
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4. Select FERMI-CAD.DIC file and OK.
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5. Make sure the file is checked and select OK. You
can always go to this location and toggle off the
CAD dictionary if you're spell checking other
document types. Any additions or updates to the
file will be included for all users.
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6. You can utilize the dictionary in Word and Excel
by using Tools -> Spelling, Options and selecting
the shared FERMI-CAD.DIC file.
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